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Understanding the Concept of a Master Rooming List

Master rooming list is a vital document in the hospitality, event planning, and travel industries. It
serves as a comprehensive record that details the allocation of accommodations to guests,
attendees, or travelers within a specific group or event. Whether organizing a corporate retreat,
wedding, conference, or group tour, a master rooming list ensures smooth coordination and efficient
management of accommodations. This guide explores the importance, creation, and best practices
for utilizing a master rooming list effectively.

What Is a Master Rooming List?

A master rooming list is an organized document that consolidates information about guests or
attendees and their assigned rooms. It typically includes details such as names, contact information,
check-in and check-out dates, room types, special requests, and payment statuses. This document
acts as a master reference point for hotel staff, event coordinators, and travel managers to manage
room assignments seamlessly.

The Importance of a Master Rooming List

Having a well-prepared master rooming list offers numerous benefits:

- Enhanced Organization: It centralizes all accommodation details, reducing confusion and
errors.

- Streamlined Check-In/Check-Out: Facilitates quick and efficient guest processing.

- Accurate Billing: Helps ensure correct invoicing and payment collection.

- Improved Guest Experience: Ensures guests are assigned their preferred or required room
types, enhancing satisfaction.

- Effective Communication: Serves as a reference for coordinating special requests or needs.

Components of a Master Rooming List

A comprehensive master rooming list contains several key elements. Including these details ensures
clarity and ease of management:

1. Guest Information
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- Full name

- Contact number

- Email address

- Special requests or requirements (e.g., accessibility, adjoining rooms)
- Dietary restrictions (if applicable)

2. Reservation Details

- Reservation number or booking 1D

- Check-in date

- Check-out date

- Number of nights

- Room type (single, double, suite, etc.)

3. Room Assignment

- Room number

- Floor or building (if applicable)

- Bed configuration (king, queen, twin)
4. Payment Details

- Payment status (paid, pending, unpaid)

- Payment method

- Billing address (if different from guest info)
5. Additional Notes

- Special accommodations

- Arrival/departure times
- Transportation arrangements

Creating an Effective Master Rooming List

Vol. 2023, Issue 4

Developing a master rooming list involves careful planning and attention to detail. Here are

step-by-step guidelines to craft an efficient and accurate document:
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Step 1: Gather Guest and Reservation Data

Begin by collecting all booking information from the reservation system or booking forms. Ensure
that data is complete and accurate to avoid confusion later.

Step 2: Organize Data Systematically
Use spreadsheet software like Microsoft Excel or Google Sheets to input data. Create columns for

each component outlined above. Organize entries alphabetically or by reservation group for easy
reference.

Step 3: Assign Rooms Strategically

Based on guest preferences, special requests, and room availability, assign rooms. Be mindful of:

- Grouping guests traveling together
- Accommodating special needs
- Balancing room types and occupancy

Step 4: Review and Confirm Details

Double-check all entries for accuracy. Confirm room assignments with the hotel or accommodation
provider.

Step 5: Distribute the List to Relevant Parties

Share the finalized master rooming list with hotel staff, event coordinators, and relevant team
members. Ensure secure handling of sensitive information.

Best Practices for Managing a Master Rooming List

Effective management of the rooming list ensures smooth operations. Here are some tips:

- Regular Updates: Keep the list updated with any changes or cancellations.

- Secure Data Handling: Protect sensitive guest information with appropriate security measures.

- Clear Communication: Maintain open lines with hotel staff and guests regarding room
assignments and changes.

- Use Technology: Consider specialized software or property management systems for
automation and ease of updates.
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- Backup Copies: Save copies of the list in multiple locations to prevent data loss.

Common Challenges in Managing a Master Rooming List

While a master rooming list is essential, managing it can come with challenges:

1. Data Inconsistencies

- Different formats or incomplete data can cause confusion.

2. Last-Minute Changes

- Cancellations, additions, or modifications require prompt updates.

3. Communication Gaps

- Miscommunication between coordinators and hotel staff can lead to errors.

4. Data Security Concerns

- Protecting sensitive guest information from breaches is crucial.
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Technological Tools to Enhance Master Rooming List Management

Utilizing the right tools can simplify the process:

1. Property Management Systems (PMS)

- Offer integrated solutions for reservations, room assignments, and billing.

2. Custom Spreadsheets

- Allow tailored organization and easy updates.

3. Event Planning Software
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- Coordinate guest details alongside event logistics.

4. Mobile Apps and Cloud Platforms

- Enable real-time updates and remote access.

Conclusion: The Significance of a Well-Prepared Master Rooming List

A master rooming list is more than just a document; it is a foundational tool that ensures the
efficiency, accuracy, and guest satisfaction of any accommodation-related event or travel
arrangement. By understanding its components, creating it meticulously, and managing it
proactively, organizers can prevent errors, streamline operations, and deliver a seamless
experience for their guests. Embracing technological solutions and best practices further enhances
the effectiveness of this essential resource, making it indispensable in the hospitality and event
management industries.

Whether you are coordinating a small group or managing a large-scale event, investing time and
effort into developing a comprehensive master rooming list will pay dividends in operational
smoothness and guest happiness.

Master Rooming List: The Essential Guide for Hospitality and Event Management

Master rooming list is a term frequently encountered in the hospitality and event planning industries.
It serves as a comprehensive document that consolidates guest accommodations, room allocations,
special requests, and logistical details in a single, organized format. Whether managing a large
conference, a resort booking, or a corporate event, understanding the intricacies of a master
rooming list is vital to ensuring seamless guest experiences and operational efficiency.

What Is a Master Rooming List?

A master rooming list is essentially an overarching document that details every guest?s stay within a
particular event, hotel, or accommodation facility. It acts as the blueprint for room assignments,
ensuring that everyone?s needs are met while maintaining optimal room utilization. This list is
typically created by event coordinators, hotel managers, or administrative staff and is continually

updated as reservations are confirmed or modified.

Key features of a master rooming list include:

- Guest names and contact details
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- Assigned room numbers

- Check-in and check-out dates

- Room types and configurations

- Special requests or accommodations
- Payment or billing details

- Emergency contact information

The importance of a master rooming list cannot be overstated. It acts as the central reference point
for front desk operations, housekeeping, catering, and other service departments, facilitating a

coordinated approach to guest management.

The Purpose and Benefits of a Master Rooming List

- Centralized Information Management
Having all guest information in a single document streamlines communication across departments.
This reduces errors?like double bookings or missed special requests?and provides a clear overview
of occupancy levels.

- Enhanced Guest Experience
By meticulously capturing guest preferences and needs, the master list helps staff personalize
services?such as room preferences, dietary restrictions, or accessibility accommodations?leading to
higher guest satisfaction.

- Operational Efficiency
A well-maintained rooming list assists in planning logistics, including room cleaning schedules,
amenity deliveries, and security arrangements. It ensures resources are allocated efficiently,
reducing waste and optimizing staff workflows.

- Financial Accuracy

The list often includes billing details, ensuring accurate invoicing and minimizing billing
discrepancies. It also helps in tracking expenses related to guest stays and special requests.
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- Emergency Preparedness

In case of emergencies, the list provides critical contact information and room assignments, aiding in
swift evacuations or roll calls.

Components of a Master Rooming List

Creating an effective master rooming list involves compiling specific data points. These components
can vary depending on the event or hotel size but generally include:

- Guest Information

- Full Name

- Contact Details (phone number, email)
- Company or organization (if applicable)
- Arrival and departure dates

- Room Details

- Room Number or Identification

- Room Type (single, double, suite, accessible)
- Bed preferences

- Special arrangements (e.g., adjoining rooms)

- Guest Preferences and Requests

- Dietary restrictions

- Extra bedding or amenities
- Accessibility needs

- Language preferences

- Billing Information
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- Billing address
- Payment method
- Corporate billing codes (if applicable)

- Emergency Contacts

- Alternative contacts
- Medical information or allergies (if relevant)

- Additional Notes

- Special events or celebrations (e.g., birthday, anniversary)

- VIP status or special privileges

Best Practices in Creating and Managing a Master Rooming List

- Use of Digital Tools
Modern hospitality management relies heavily on digital software?such as property management
systems (PMS), Excel spreadsheets, or specialized event management tools?that allow real-time
updates and easy sharing among departments.

- Consistent Data Entry
Accuracy is critical. Double-check guest details during booking and upon check-in. Use standardized
formats for dates, names, and room types to prevent confusion.

- Regular Updates
Guest information can change?such as late check-ins, cancellations, or special requests.

Maintaining an up-to-date list ensures smooth operations.

- Clear Communication Channels
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Ensure that all relevant departments have access to the latest version of the list. Establish protocols
for sharing updates, especially during high-volume events.

- Confidentiality and Data Security

Since the list contains sensitive information, implement safeguards to protect guest privacy. Use
secure platforms and restrict access to authorized personnel.

Challenges in Managing a Master Rooming List

While invaluable, managing a master rooming list can present challenges, especially during large
events or peak seasons.

- Data Discrepancies: Inconsistent information from different sources can lead to errors.

- Last-minute Changes: Cancellations, arrivals, or special requests require rapid updates.

- Coordination Across Departments: Ensuring everyone operates from the same information
demands effective communication.

- Technological Limitations: Relying on outdated tools may hinder efficiency or data security.

Addressing these challenges involves investing in suitable management software, training staff, and
establishing clear procedures.

The Role of a Master Rooming List in Larger Event and Hospitality Strategies

In the broader context, the master rooming list ties into larger operational strategies:

- Guest Personalization: Leveraging guest data to tailor services.

- Revenue Management: Optimizing room assignments for maximum revenue.

- Operational Planning: Aligning housekeeping, maintenance, and service schedules.

- Post-Event Analytics: Using data from the list to evaluate guest preferences and improve future
offerings.

Furthermore, the master rooming list can be integrated with other systems, such as event
schedules, transportation arrangements, and meal planning, to create a seamless experience for

guests.

Conclusion: Why a Master Rooming List Is Indispensable
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In hospitality and event management, the master rooming list is much more than a simple
document?it is a strategic tool that underpins operational excellence and guest satisfaction. Its
meticulous preparation and management ensure that guest accommodations are handled efficiently,
accurately, and with personalized care.

As the industry continues to evolve with technological advances, the importance of a
well-maintained master rooming list only grows. It embodies the intersection of organization,
communication, and hospitality, forming the backbone of a successful guest experience. Whether
managing a boutique hotel or orchestrating a large-scale international conference, mastering the art
of creating and utilizing a master rooming list is a fundamental skill for hospitality professionals
aiming for excellence.

QuestionAnswer What is a master rooming list and why is it important? A master rooming list is a
comprehensive document that details all guest room assignments for an event, hotel stay, or group
booking. It ensures organized check-in, accurate billing, and smooth management of
accommodations, making it essential for event planners and hotel staff. How do | create an effective
master rooming list? To create an effective master rooming list, gather all guest details, including
names, room preferences, check-in/check-out dates, and special requests. Use a standardized
template or software to organize the information clearly and update it regularly to reflect any
changes. What information should be included in a master rooming list? A master rooming list
should include guest names, number of guests per room, room types, check-in and check-out dates,
special requests, billing information, and contact details for each guest or group. Can a master
rooming list be shared electronically? Yes, a master rooming list can be shared electronically via
spreadsheets, hotel management software, or cloud-based platforms, allowing for real-time updates
and easy access for all relevant staff. What are common challenges in managing a master rooming
list? Common challenges include keeping the list updated with last-minute changes, managing
special requests, ensuring accuracy of guest information, and coordinating between multiple
departments to avoid booking errors. How does a master rooming list improve guest experience? By
providing accurate and organized room assignments, a master rooming list helps ensure guests
receive their preferred accommodations, reduces check-in times, and minimizes errors, leading to a
smoother and more satisfying guest experience. What tools or software can assist in managing a
master rooming list? Popular tools include hotel management systems like Opera, RoomKeyPMS,
or Cloudbeds, as well as spreadsheet programs like Excel or Google Sheets. These tools offer
features for easy editing, sharing, and updating of rooming information. How should conflicts or
double bookings be handled in a master rooming list? Conflicts should be addressed promptly by
communicating with affected guests and adjusting room assignments as needed. Regular updates
and clear communication among staff help prevent double bookings and resolve issues quickly. Is it
necessary to customize the master rooming list for different types of events? Yes, customizing the
list based on the event type, guest needs, and specific requirements ensures better organization.
For example, corporate events may need company names and billing info, while weddings might
focus on guest relationships and room preferences.
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Related keywords: master rooming list, hotel room assignments, guest room allocation, rooming
list template, group reservation list, accommodation planning, check-in list, room assignment
spreadsheet, lodging schedule, event housing list

Example hotel rooming list

example hotel rooming list

Creating an effective hotel rooming list is a crucial aspect of managing group bookings for events
such as conferences, weddings, corporate retreats, or sports tournaments. A well-organized
rooming list ensures smooth check-in procedures, accurate room allocations, and satisfied guests.
This comprehensive guide will delve into what an example hotel rooming list looks like, its key
components, best practices for creating one, and sample templates to help you craft your own.

Understanding the Purpose of a Hotel Rooming List
What Is a Hotel Rooming List?

A hotel rooming list is a detailed document that outlines the room assignments for each guest or
group member staying at a hotel. It serves as a comprehensive record that helps hotel staff
efficiently manage reservations, accommodate special requests, and facilitate smooth check-ins and
check-outs.

Why Is a Rooming List Important?

- Streamlines Check-In Process: Ensures guests are assigned to the correct rooms without
confusion.

- Facilitates Communication: Provides front desk and housekeeping staff with clear instructions.

- Tracks Guest Information: Keeps a record of guest details such as names, contact info, and
special needs.

- Prevents Overbooking: Helps manage room inventory to avoid overbooking or underutilization.

- Assists Billing and Invoicing: Clarifies room charges and additional expenses per guest or

group.

Key Components of an Example Hotel Rooming List
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Basic Information

- Group Name: Name of the organization or event hosting the reservation.
- Reservation Number: Unique identifier for the booking.

- Check-In and Check-Out Dates: Dates of stay for the group.

- Contact Person: The coordinator responsible for the booking.

Guest Details

- Guest Name(s): Full names of all guests.

- Room Type: Single, double, suite, etc.

- Room Number: Assigned room number(s).

- Number of Guests Per Room: To confirm occupancy.

- Special Requests: Accessibility needs, dietary restrictions, or other preferences.
- Payment Status: Who is responsible for payment or billing details.

Room Assignments and Layout

- Room Allocation: Listing each room with assigned guests.

- Room Preferences: Preferences such as smoking/non-smoking, bed type.

- Additional Notes: Any relevant information, e.g., adjoining rooms or specific guest requests.
Additional Considerations

- Emergency Contact Info: For guests in case of emergencies.

- Arrival and Departure Times: For coordination with hotel staff.
- Transportation Details: If applicable, such as shuttle pickups.

Best Practices for Creating a Hotel Rooming List

Gather Accurate Guest Information

Before compiling the list, confirm all guest details, including full names, contact numbers, and
special requirements. Use a standardized form or survey to collect this data efficiently.

Use a Consistent Format
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Maintain uniformity in your document to avoid confusion. Use clear headings, consistent
abbreviations, and logical sequencing.

Include All Necessary Details

Ensure the list covers:

- Guest names

- Room types

- Room numbers

- Special requests

- Payment responsibilities

Coordinate with Hotel Staff

Share the rooming list well in advance of the check-in date. Confirm with hotel management about
room availability, special requests, and any restrictions.

Update Regularly

Keep the list current, especially if there are changes such as cancellations, additions, or guest
modifications.

Distribute Copies to Relevant Parties

Provide copies to the hotel staff, event coordinators, and any other relevant personnel to facilitate
smooth operations.

Sample Hotel Rooming List Template

Below is a simplified example of how a hotel rooming list might be structured:

Room NumberRoom TypeGuest Name(s)Number of GuestsSpecial RequestsBilling
Responsible101Double QueenJohn Doe, Jane Doe2Non-smoking, high floorCompany
XYZ102Single KingRichard RoelLate check-inGuest103SuiteEmily Smith, Mark
Johnson2Accessible roomEvent Organizer

This template can be customized based on your specific needs, adding columns such as contact
info, arrival/departure times, or additional notes.

Tools and Software for Managing Hotel Rooming Lists
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Spreadsheets

Programs like Microsoft Excel or Google Sheets are versatile tools for creating and managing
rooming lists. They allow for easy updates, filtering, and sharing.

Specialized Event Management Software

Platforms such as Cvent, Eventbrite, or hotel-specific management tools often include modules for
managing rooming lists, reservations, and guest information.

Custom Templates

Many hotels and event planners develop customized templates tailored to their processes. These
can be created in Word, Excel, or dedicated software.

Common Challenges and How to Overcome Them
Dealing with Last-Minute Changes
- Keep an updated master list.
- Communicate changes promptly to hotel staff.
- Use digital tools that allow real-time editing.
Ensuring Data Privacy
- Protect guest information by restricting access.
- Use secure platforms for sharing sensitive data.
Managing Large Groups

- Break down the list into smaller sections.
- Assign dedicated coordinators for different segments.

Conclusion

An example hotel rooming list is more than just a roster; it?s a vital communication tool that ensures
a smooth, organized, and stress-free experience for both guests and hotel staff. Whether you?re
planning a small corporate retreat or a large conference, investing time in creating a detailed and
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accurate rooming list pays dividends in efficiency and guest satisfaction. By understanding its
components, adhering to best practices, and utilizing available tools, event organizers can
effectively manage group accommodations and foster a positive experience for all involved.

Example Hotel Rooming List: A Comprehensive Guide to Efficient Accommodation Planning

In the hospitality industry, a well-structured hotel rooming list is an essential tool that ensures
smooth operations, effective communication, and guest satisfaction. Whether managing a corporate
conference, wedding party, sports team, or tour group, having an accurate and detailed rooming list
can make the difference between a seamless experience and logistical chaos. This article provides
an in-depth analysis of what constitutes a comprehensive hotel rooming list, its importance,
components, best practices for creation, and how it benefits both hotel staff and guests.

Understanding the Concept of a Hotel Rooming List
Definition and Purpose

A hotel rooming list is a detailed document that outlines the allocation of guest rooms to individuals
or groups within a specific booking period. It serves as a blueprint for hotel staff to manage
reservations efficiently, coordinate check-ins and check-outs, and communicate guest details among
departments such as front desk, housekeeping, and concierge.

Its primary purpose is to:

- Organize guest accommodations systematically.

- Ensure accurate billing and room assignments.

- Facilitate smooth check-in and check-out processes.
- Enhance guest experience by minimizing errors.

- Support logistical planning for large groups or events.

Who Uses a Rooming List?

Various stakeholders utilize rooming lists, including:

- Hotel management and front desk staff.

- Event coordinators and organizers.

- Travel agencies and tour operators.

- Corporate clients managing conferences or retreats.

- Group leaders, such as wedding planners or sports team managers.
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Core Components of an Effective Hotel Rooming List

A comprehensive rooming list includes multiple key elements that ensure clarity and operational
efficiency. Below are the primary components:

1. Group or Booking Details

- Group Name or Booking Reference: Clearly identifies the group or event.
- Reservation Date Range: Check-in and check-out dates.
- Number of Rooms and Guests: Total count for quick reference.

2. Guest Information

- Guest Name(s): Full name of each guest.

- Contact Details: Phone number, email, or other relevant contact info.

- Special Requests or Requirements: Accessibility needs, dietary restrictions, or preferences.
- Billing Information: If applicable, billing instructions or account codes.

3. Room Assignments

- Room Number: Specific room allocated.

- Room Type: Single, double, suite, or other classifications.

- Bed Type: King, queen, twin, etc.

- Occupant(s): Names of guests assigned to each room.

- Additional Notes: Comments on room preferences or special arrangements.

4. Payment and Billing Details

- Payment Method: Credit card, invoice, or other.

- Billing Contact: Person responsible for payments.

- Rate Details: Rate per night, total charges, discounts if applicable.
5. Special Arrangements and Notes

- Transportation details, welcome packages, or amenities.
- Notes on early check-in or late check-out.
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- Information on group activities or scheduled events.

Best Practices for Creating and Managing Hotel Rooming Lists

Developing an effective rooming list requires attention to detail, communication, and adaptability.
Here are best practices to ensure accuracy and efficiency:

1. Use Standardized Templates

Utilize predefined templates or software solutions to maintain consistency. Digital tools such as
Excel spreadsheets, hotel management systems, or specialized booking software streamline data
entry and updates.

2. Confirm Guest Details in Advance

Collect guest information prior to arrival, especially for large groups. Verify names, preferences, and
special requests to avoid errors during check-in.

3. Regularly Update the List

As bookings change or guest details are modified, ensure the rooming list is updated promptly. This
prevents miscommunications and last-minute surprises.

4. Communicate Clearly with All Departments

Share the final rooming list with relevant hotel departments?front desk, housekeeping, security, and
concierge?to coordinate efforts smoothly.

5. Incorporate Flexibility

Allow for adjustments as needed, especially in dynamic group scenarios. Having contingency plans
for room changes minimizes disruptions.

6. Protect Guest Privacy

Handle guest information in compliance with privacy laws and hotel policies. Share sensitive data
securely and restrict access to authorized personnel.

Benefits of a Well-Structured Hotel Rooming List

Implementing a comprehensive rooming list yields multiple advantages:
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1. Operational Efficiency

By clearly assigning rooms and consolidating guest data, hotel staff can check guests in and out
faster, reducing wait times and administrative errors.

2. Enhanced Guest Experience

Guests appreciate personalized, smooth service. Accurate room assignments and attention to
preferences foster positive impressions.

3. Cost Management
Properly organized billing and rate management prevent revenue leakage and billing disputes.
4. Improved Communication

Clear documentation minimizes misunderstandings between departments, leading to coordinated
service delivery.

5. Data for Future Planning

Analyzed data from rooming lists can inform marketing strategies, capacity planning, and service
improvements.

Challenges in Managing Hotel Rooming Lists

Despite their benefits, rooming lists pose certain challenges:

- Data Accuracy: Incorrect guest details can cause check-in delays.

- Last-Minute Changes: Cancellations or additions require swift updates.

- Integration with PMS: Ensuring compatibility with property management systems can be
complex.

- Privacy Concerns: Handling sensitive personal information securely.

Overcoming these challenges involves investing in reliable software, staff training, and establishing
clear protocols.

Case Study: Managing a Corporate Conference Rooming List

Imagine a hotel hosting a corporate conference with 150 attendees. The event organizer provides a
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detailed list of participants, including their preferences and special requests. The hotel utilizes a
digital management system to compile this data, assigning rooms based on groupings (e.g.,
departments or teams).

Key steps include:

- Pre-arrival Verification: Confirm guest details and preferences.

- Room Assignment Strategy: Balance room types, ensure accessibility, and accommodate
special requests.

- Communication: Share rooming assignments with housekeeping, front desk, and security.

- On-site Adjustments: Manage last-minute changes efficiently.

This approach ensures a smooth experience for the guests and operational success for the hotel.

Conclusion: The Significance of a Detailed Hotel Rooming List

A hotel rooming list is more than just a logistical document; it is an essential strategic tool that
underpins the quality of guest service and operational excellence. By systematically organizing
guest information, room assignments, and special requests, hotels can deliver seamless
experiences, optimize resource utilization, and foster repeat business.

In an industry where first impressions matter, and operational efficiency directly impacts profitability,
investing time and resources into creating comprehensive, accurate, and adaptable rooming lists is
indispensable. As hospitality continues to evolve with technological advancements, integrating
digital tools for managing rooming lists will become standard practice, further elevating the
standards of guest care and hotel management.

In summary, a well-crafted hotel rooming list acts as the backbone of successful accommodation
management?streamlining operations, enhancing guest satisfaction, and providing valuable insights
for future planning. Whether for small groups or large events, its importance cannot be overstated in
delivering a memorable hospitality experience.

QuestionAnswer What is an example hotel rooming list used for? An example hotel rooming list
is used to organize and communicate the details of guest accommodations, including room
assignments, guest names, and special requests, to ensure smooth check-in and coordination for
events or group bookings. How can | create an effective hotel rooming list template? To create an
effective hotel rooming list template, include columns for guest names, room numbers, check-in and
check-out dates, special requests, and contact information. Use clear headings and organize the list
alphabetically or by room category for easy reference. What information should be included in a
hotel rooming list for a large group? A hotel rooming list for a large group should include guest
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names, assigned room numbers, number of guests per room, arrival and departure dates, special
needs or requests, and contact details for each guest or group coordinator. How do | use a hotel
rooming list to coordinate group bookings? A hotel rooming list helps coordinate group bookings by
providing the hotel with detailed guest information, ensuring accurate room assignments, managing
special requests, and facilitating billing and communication before and during the stay. Are there
any tools or software to help generate hotel rooming lists? Yes, there are various tools and software
such as Excel templates, event management platforms, and hotel management systems that can
help generate, customize, and manage hotel rooming lists efficiently.

Related keywords: hotel reservation, guest list, booking details, room assignments, check-in

information, accommodation list, reservation schedule, guest names, room types, booking
confirmation
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